🧾 Manpower Timesheet Template
Project Information
· Project Name: 
· Site Location: 
· Week Ending: 
· Supervisor Name: 

Daily Labor Tracking
	Employee Name
	Trade / Role
	Date
	Start Time
	End Time
	Breaks
	Total Hours
	Overtime
	Location
	Notes

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



Weekly Summary
· Total Regular Hours: 
· Total Overtime Hours: 
· Total Workers on Site: 
· Any Absences or Late Arrivals? ☐ Yes ☐ No
· If yes, list names and reasons: 

Payroll Notes
· Pay Period: 
· Submitted to Payroll On: 
· Special Pay Instructions:
· 

Supervisor Signature
· Name & Signature: 
· Date & Time Submitted: 

