🧾 Incident Report Form Template
Basic Information
· Project Name: 
· Site Location: 
· Date of Incident: 
· Time of Incident: 
· Reported By: 
· Role / Position: 

Type of Incident
☐ Accident
☐ Near Miss
☐ Safety Violation
☐ Property Damage
☐ Environmental Hazard
☐ Other: 

Incident Description
· Location on Site: 
· Detailed Description of Incident:
·  
· 
· Witnesses (if any):
· Name(s): 
· Contact Info: 

Injuries or Damages
· Were there any injuries? ☐ Yes ☐ No
· If yes, describe: 
· Was medical attention required? ☐ Yes ☐ No 
· Was equipment or property damaged? ☐ Yes ☐ No
· If yes, describe: 

Immediate Actions Taken
· 
· 

Root Cause Analysis (if known)
· 
· 

Corrective Measures / Recommendations
· 
· 
Attachments
☐ Photos of Incident
☐ Witness Statements
☐ Safety Officer Notes
☐ Other: 

Signatures
· Reporter Signature: 
· Date: 
· Supervisor Review & Signature: 
· Date: 
