📝 Daily Progress Report Form Template
Project Information
· Project Name: 
· Project Location: 
· Date: 
· Report Prepared By: 

Weather Conditions
· Temperature: ____ °C / °F 
· Weather Type: ☐ Sunny ☐ Cloudy ☐ Rainy ☐ Snowy ☐ Windy 
· Any delays due to weather? ☐ Yes ☐ No
· If yes, describe: 

Crew & Equipment On Site
· Total Crew Members: 
· Subcontractors Present: 
· Equipment Used Today:
· ☐ Excavator 
· ☐ Loader 
· ☐ Crane 
· ☐ Other: 

Work Completed
· Tasks Performed Today:
· 
· 
· Materials Used:
· 
· Progress Photos Attached: ☐ Yes ☐ No

Issues & Delays
· Any Safety Incidents? ☐ Yes ☐ No
· If yes, describe:  
· Delays or Problems Encountered:
· 
· Actions Taken:
· 

Additional Notes
· 
· 

Signature
· Supervisor Name & Signature: 
· Date & Time Submitted: 

